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YOU'RE A BOSS, AN EMPLOYER, A PARENT, A SIBLING - YOU'RE LOTS OF THINGS TO LOTS OF PEOPLE.

The question is...

Who are you when no one else 1s looking?

Do You Like Unique Topics? Want to Improve Your Workplace?
History of the Kinzua Dam Engage & Motivate Employees in Uncertain Times
Emotional Lifesaving Techniques Sales Funnel Management

Draw Right! (right -brain drawing) Managing Organizational Change

100 Years of Horror! Intro. To Lean Manufacturing/Theory of Constraints
Lakes and Their Watersheds Managing the Generation Mix

Meditation for the A -Type Personality Creative Solution Finding

Are You a Computer Guru? Eat In or Go Out?

DIYiThe Do6s and Dondots of PC Mai nWine forthe teidays

Computer Viruses fi is Yours Sick? Creative Cooking for 1 or 2

So You Thought You Knew Google Can Your Own Fruits and Vegetables

Fun With Podcasting! Exploring the Wine Regions of the World
QuickBooks Nutrition: Making Eating FUN and FUNCctional
Time for a New Computer Eating Sensibly

Is Health & Wellness Important to You? Enhance Your Job Skills

How Healthy is Your Lifestyle? Job Search Preparedness

Women in Balance Substitute Teacher Training

Exercisefi Put Your Mood in Motion Understanding Lifetraps: Scema Focused Therapy
Looking Fabulous at 40, 50 and Beyond IV Therapy Program

Beginning Swing and Ballroom Dance SHRMHuman Resource Certification Program

Tai Chi, Zumba or Pilates? Conversational Spanish Immersion

Going Green? Something Just for Me

Your Company and Ecology Going Green Essential Oils: Practical and Luxurious

Conifers Home Repair fi You Can Do It!

Creating a Rain Garden Hel p! | Candét Rel ax!
Composting for Beginners Explore Watercolor Painting



For course index see page 38.

NEW PROGRAMS
see pgs. 18 & 19 for a listing of NEW co.

Enhance Your Career

mproving Performance - Barrier Precautions Classes
The Positive Appreach page 20

'Caﬁoraugus County Campus:

Business Basics Workshop
page 13

Computer Classes
pages 4 -8

Online Learning and Basic Brush -Up Skills
page 9

Jamestown Campus:
|

Notary Public Classes
page 16

Online Classes
pages 9 -11; 21-23

Paralegal Certificate Course

North County Exfension Center: page 17
= The Economy Changed: 0 s
Should Your Fingncial Plans® En"Ch YOUI' Llfe
All About U Classes
pages 26 -27

Canoeing and Kayaking
page 24

Financial/Retirement Planning
page 34

= warren Cenler:

Gardening Series
page 25

Health and Wellness
pages 32 -33

0Kidéding Around

page 27
Café 905 Series i1 Spotlight on Warren
page 24
Traffic Survival Classes
This publication is also available online at page 35
www.sunyjcc.edu/continuinged . : 5
You may discover additional courses Wine Connoisseurodos Cornert
added throughout the semester! page 28



Computer Courses

For information on Computer Courses
held at the Cattaraugus County
Campusd Olean, NY call:

(716) 376-7506

Introductory Courses

Computers for Beginners

Do you have a new computer in the house and feel frustrated
because you don't know how to use it? Or are you thinking of buying
a computer and are not sure you will be able to use it once you have
it? This course is designed for the new computer user. This hands-on
class starts "at the beginning." Students are guided at a comfortable
pace through basic computer terminology, turning the computer on
and off properly, using a mouse, and working with various computer
programs. The course is structured so students can practice at home
between classes, then bring questions and problems to the next
class.

Jamestown Campus

4604 Janet Haveron $27 3 hrs.
Wed. Sept. 9 9a.m.-12p.m. CARN 109
4645 Jean McGowan $27 3 hrs.
Thurs. Sept. 17 2-5 p.m. CARN 109
4683 Mark Lessinger $27 3 hrs.
Tues. Oct. 27 9a.m.-12p.m. CARN 109
4680 Janet Haveron $27 3 hrs.
Wed. Dec. 2 1-4 p.m. CARN 109
North County Center

4481 Dawn Wood-Sager $27 3 hrs.

Fri. Aug. 28 9am.-12p.m. NCTC 122
4482 Pam Allessi $27 3 hrs.

Sat. Sept. 19 9am.-12 p.m. NCTC 122
Keyboarding

Master basic keyboarding techniques and practice skill building to
increase your accuracy and productivity. Many computer users just
need to have basic keyboarding skills so that they do not have to rely
on the hunt and peck method. Price includes book & practice CD.

Jamestown Campus

4605 Janet Haveron $137 20 hrs.
Mon., Wed., Fri. ~ Sept. 14-30 9:30a.m.-12p.m. CARN 109
4666 Janet Haveron $137 20 hrs.
Mon., Wed., Fri. ~ Oct. 19-28 1-3:30 p.m. CARN 109
North County Center

4483 Dawn Wood-Sager $137 20 hrs.
Tues., Thurs., Fri. Sept. 1-17 8:30-11 a.m. NCTC 122
4484 Pam Allessi $137 20 hrs.
Mon., Wed., Thurs. Sept. 21-Oct. 1 6-9:20 p.m. NCTC 122

Windows Foundation

A foundation is the basis for a thought or an idea. This course will
introduce you to the basis of the windows operating environment
which will guide most, if not all, of your computer experience. Whether
you are new to the world of computers or desire to refresh some basic
skills, this class will answer your questions in a supportive, non-
technical manner. You will learn how to use a mouse, starting and
working with programs, printing, the taskbar, shutting down properly,
navigating around the desktop, and how different computer
components interact together. If you have no idea what these items
are and you have a computer at home or work-this class is a must!

Jamestown Campus

4646 Janet Haveron $88 9 hrs.
Mon., Wed., Fri.  Sept. 21-25 1-4 p.m. CARN 109
4649 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. ~ Oct. 5-9 9a.m.i 12 p.m. CARN 109
4684 Mark Lessinger $88 9 hrs.
Tues. & Thurs. Nov. 17-24 9a.m.i 12p.m. CARN 109
4682 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. Dec. 7-11 1-4 p.m. CARN 109
North County Center

4485 Dawn Wood-Sager $88 9 hrs.

Fri. Sept. 4 & 11 12-4:30 p.m. NCTC 122
4486 Pam Allessi $88 9 hrs.
Mon.,Wed.,Thurs. Oct. 5-8 6-9 p.m. NCTC 122

Windows Il - File Management

How much time have you lost looking for crucial files? Never waste
another minute! Learn how to organize files so you can find what you
need in seconds using the hierarchical system of electronic storage
and retrieval. You will save hours when you learn how to cross-
reference, delete, assign new names, and share files with others.

Jamestown Campus

4647 Janet Haveron $27 3 hrs.
Fri. Oct. 2 9a.m.-12p.m. CARN 109
4663 Janet Haveron $27 3 hrs.
Mon. Oct. 12 9a.m.-12p.m. CARN 109
4681 Janet Haveron $27 3 hrs.
Fri. Dec. 4 1-4 p.m. CARN 109

www.sunyjcc.edu/continuinged



Word Processing

Intro. to Word Processing using MS Word -Part |
Word processing skills are necessary in today's workplace and are
becoming invaluable for home computer users. Increase your
knowledge of computers and learn the basic fundamentals of word
processing to help improve communication skills. These skills are
used not only to create documents for work, but are also used to send
e-mail, search the net, and are the foundation for home-based or
work-based desktop publishing projects. In this class you will learn
how to enter and format text, print documents, move and copy text,
work with margins, lists, and indents. Skills learned in this class
transfer to many other types of computer programs! This is a "must
have" class if you will be working with computers.

Jamestown Campusd Office 2007

4651 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. ~ Sept. 28-Oct. 2 1-4 p.m. CARN 109
4652 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. Oct. 19-23 9a.m.i12 p.m. CARN 109
4667 Mark Lessinger $88 9 hrs.
Tues. & Thurs. Oct. 15-22 6-9 p.m. CARN 109
North County Centerd Office 2007

4487 Dawn Wood-Sager $88 9 hrs.
Tues., Thurs., Fri. Sept. 15-18 1:30-4:30 p.m. NCTC 122
4488 Pam Allessi $88 9 hrs.
Mon., Wed., Thurs. Oct. 12-15 6-9 p.m. NCTC 122
Intro. to Word Processing using MS Word -Part 11

This course is a continuation of the skills learned in MS Word Part I.
Working with tabs, templates, borders and shading are covered in this
class. Students will also create documents using clip art, drop caps,
auto shapes, text boxes, and other inserted objects. Mail merge,
creating mailing labels, and creating and working with tables will also
be taught. Learn how to move around even the largest files and bring
drab documents to life quickly by using the easy routines you will
learn in this class. Prerequisite: MS Word Part I.

Jamestown Campusd Office 2007

4655 Janet Haveron $88 9 hrs.
Mon., Wed., Fri.  Oct. 5-9 1-4 p.m. CARN 108
4656 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. ~ Oct. 26-30 9am.-12 p.m. CARN 109
4668 Mark Lessinger $88 9 hrs.
Tues. & Thurs. Nov. 5-12 6-9 p.m. CARN 109
North County Centerd Office 2007

4489 Dawn Wood-Sager $88 9 hrs.
Tues., Thurs., Fri  Sept. 22-25 1-4:30 p.m. NCTC 122
4490 Pam Allessi $88 9 hrs.
Mon. & Wed. Oct. 19-26 6-9 p.m. NCTC 122

For information on Computer Courses
held at the Cattaraugus County
Campusd Olean, NY call:

(716) 376-7506

Computer Courses

Intro. to Word Processing using MS Word -Part Il
Working with long documents will be the focus of this course to
include the following topics: advanced table techniques, creating and
formatting newspaper style columns, inserting footnotes, endnotes,
headers and footers. Students will also work with styles and outlines,
macros, track changes, protect documents and other workgroup
collaboration features. This course is especially valuable for
administrative assistants and those working online. Prerequisite: MS
Word Part | & II.

Jamestown Campusd Office 2007

4661 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. ~ Oct. 12-16 1-4 p.m. CARN 109
North County Centerd Office 2007

4495 Dawn Wood-Sager $88 9 hrs.
Tues., Thurs., Fri. Nov. 17-20 1:30-4:30 p.m. NCTC 122

Intro. to Word Processing Using Open

Office
Increase your knowledge of computers and learn the
basic fundamentals of word processing to help improve your

communication skills. These skills are used not only to create
documents for work, but are also used to send email, search the net,
and are the foundation for home-based or work-based desktop
publishing projects. Learn how to enter and format text, print
documents, move and copy text, work with margins, lists, and indents.
This is a "must have" class if you will be working with computers.
Open office 3.0 is a free program that you will be able to get off the
internet. This program is available to anyone with an internet
connection.

Jamestown Campus
4665 Jean McGowan $67
Mon. Nov. 30-Dec. 14 6-9 p.m.

9 hrs.
CARN 109

Intro. to Word Processing for Job

Preparedness

Word processing on the computer is a necessary skill for
everyone. This course will cover the many features of word
processing including the creation of various documents, how to edit
and format text, writing letters, cutting & pasting, tabs, mail merge,
mailing labels, tables, columns, headers and footers, styles and
outlines. Please bring a draft of your resume, cover letter and a
flash drive to save and take your work home.

Jamestown Campusd Office 2007

4674 Jean McGowan $27 3 hrs.

Mon. Oct. 5 1-4 p.m. CARN 109

4671 Jean McGowan $27 3 hrs.

Tues. Nov. 3 4-7 p.m. CARN 109
Email

Intro. to Email

If you want (need) help sorting out email, this is the course to

help! Make sure you have an internet connection and we will help
with the rest. You will learn to set up accounts, send email, read
email, reply to email and properly delete them when you are done
with them. This course will also help you to upload and download
pictures and attachments (do you know the difference?) Bring your
address book and get connected to the electronic age.

Jamestown Campus
4670 Janet Haveron $27
Fri. Oct. 30 1-4 p.m.

3 hrs.
CARN 108



Computer Courses

Spreadsheets

Intro. To Spreadsheets Using MS Excel i Part |
Analyzing numbers is becoming a basic job skill, and an electronic
wor ksheet or spreadsheet is how
Spreadsheet packages (such as Microsoft Excel) are ideal tools for
managing and displaying numeric data. Learn to build spreadsheets,
improve their appearance, create formulas that automatically
recalculate and turn numbers into charts and maps. Students will
enhance their computer skills, and improve their marketability in the
workforce.

Jamestown Campusd Office 2007

4657 Jean McGowan $88 9 hrs.
Mon., Wed., Fri.  Oct. 19-23 1-4 p.m. CARN 109
4658 Mark Lessinger $88 9 hrs.
Tues. & Thurs. Oct. 27-Nov. 3 1-4 p.m. CARN 108
4676 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. Nov. 30-Dec. 4 9a.m.-12 p.m. CARN 109
North County Centerd Office 2007

4491 Dawn-Wood-Sager $88 9 hrs.
Tues., Thurs., Fri  Sept. 29-Oct. 2 1:30-4:30 pm NCTC 122
4492 Pam Allessi $88 9 hrs.
Mon. & Wed. Oct. 28-Nov. 4 6-9 p.m. NCTC 122

MS Excel Part Il

A continuation of our Excel Part I, topics include MS Office and Web
integration, and absolute, relative, and mixed-cell referencing.
Working with multiple worksheets, templates, graphics, and the If and
Lookup functions are also included. Prerequisite: Working
knowledge of Windows & MS Excel Part I.

Jamestown Campusd Office 2007

4659 Jean McGowan $88 9 hrs.
Mon., Wed., Fri. ~ Oct. 26-30 1-4 p.m. CARN 109
4660 Mark Lessinger $88 9 hrs.
Tues. & Thurs. Nov. 17-24 1-4 p.m. CARN 109
4677 Janet Haveron $88 9 hrs.
Mon., Wed., Fri. Dec. 7-11 9a.m.-12 p.m. CARN 109
North County Centerd Office 2007

4493 Dawn Wood-Sager $88 9 hrs.
Tues., Thurs., Fri. Oct. 6-9 1:30-4:30 p.m. NCTC 122
4494 Pam. Allessi $88 9 hrs.
Mon. & Wed. Nov. 9-16 6-9 p.m. NCTC 122

For information on Computer Courses
held at the Cattaraugus County
Campusd Olean, NY call:

(716) 376-7506

MS Excel Part Il
A continuation of our Excel series, topics include macros, data

anglysis, givwhtables, styles, quidings/agdsgrovping. 1Algol cavered are
advanced If and Lookup functions. Prerequisite: Working
knowledge of Windows and MS Excel Parts | & II.

Jamestown Campusd Office 2007

4662 Jean McGowan $88 9 hrs.
Mon., Wed., Fri.  Nov. 2-6 1-4 p.m. CARN 109
North County Centerd Office 2007

4496 Dawn Wood-Sager $88 9 hrs.
Tues., Thurs., Fri. Dec. 1-4 1:30-4:30 p.m.  NCTC 122

Intro. To Excel Using Open Office 2.0
Analyzing numbers is becoming a basic job skill and an
el ectronic worksheet or
t oday ds wpreadgheets areideal tools for managing
and displaying numeric data. Learn to build spreadsheets, improve
their appearance, create formulas that automatically recalculate and
turn numbers into charts and maps. Open office 3.0 is a free program
that you will be able to get off the internet. It allows the user to create
documents and other important business documentation. This
program is available to anyone with an internet connection.

Jamestown Campusd Office 2007
4673 Jean McGowan
Mon. Nov. 9-23

$67
6-9 p.m.

9 hrs.
CARN 109

Thanks to a partnership between the Chautauqua
County Chamber of Commerce and Jamestown
Community College, chamber members qualify for a
15% discount on all computer and job-related programs
of fered at JCCO6s Jamestowl
Center, except where indicated. Please mention that you
are a chamber member when you register. (Online
courses do not qualify for this discount.)

spreadsh

Campu



Accounting

QuickBooks Part | fi Version 2009

Learn to use this popular accounting package for small businesses to
create customer invoices, record payments, prepare bank deposits,
handle accounts payable, track credit card transactions, track and pay
sales tax, manage inventory, run payroll, and more. Students
registering for this class should have a basic accounting background.
Version 2009 is used.

Jamestown Campusd Office 2007

4648 Jean McGowan $146 12 hrs.
Wed. Sept. 30-Oct. 21 6-9 p.m. CARN 109
North County Centerd Office 2007

4502 Bruce Ferry $146 12 hrs.
Tues. & Thurs. Oct. 20-29 6-9 p.m. NCTC 122

QuickBooks Part 11 i Version 2009

Learn the finer points of using QuickBooks including managing data,
customizing forms, creating special reports, using advanced payroll

features, making job cost reports, and dealing with other aspects of

QuickBooks.

Jamestown Campusd Office 2007

4675 Jean McGowan $117 9 hrs.
Wed. Dec. 2-16 6-9 p.m. CARN 109
North County Centerd Office 2007

4503 Bruce Ferry $117 9 hrs.
Tues. & Thurs. Nov. 10-17 6-9 p.m. NCTC 122

Presentation and Graphics

MS PowerPoint

Want to really get your message across, organize your thoughts or
just razzle and dazzle? Try an MS PowerPoint presentation. Learn the
elements every good presentation should contain, like the tools to
create slides and/or handouts and transparencies, inserting graphics
and text, animating the slide, inserting bullets and numbering and
moving and copying text. You will also learn how to deliver an
electronic slide show by using manual or automatic timing, speaker
notes and other automated tools. A must have class for those who
need help with presentations, this course in presentation software
covers the basics you need to create, edit, format, store, and print
slides.

Jamestown Campusd Office 2007
4644 Janet Haveron $61
Wed. Sept. 9-16 1-4 p.m.

6 hrs.
CARN 109

Jamestown Community
College is committed to
CONNECTING you to your goals
by providing a CHALLENGING
educational experience in a
CARING environment.

Computer Courses

Webpages

Introduction to DreamWeaver

Macromedia DreamWeaver 8 is a web design program used to create
multimedia-rich websites. This class will be a basic/beginner class
with the following concepts: getting started, creating a website,
developing a web page, formatting text, using and managing
graphics, creating links and navigation bars, working with tables and
layers, working with frames, and working with HTML forms. A step-by-
step book is included.

Jamestown Campus
4672 Jean McGowan $137
Mon. Nov. 9-30 1-4 p.m.

12 hrs.
CARN 109

The Internet

Using the Internet to Help with

a Job Search
The internet is a powerful tool to help with the job search.
Learn how to use search engines and browsers in order to find
different employment opportunities. This course is available to help
you find internet job postings and job listings in addition to filling out
applications. This is designed for anyone that needs a little help with
using this emerging technology.

Jamestown Campus
4679 Janet Haveron $27
Mon. Nov. 30 1-4 p.m.

3 hrs.
CARN 108

Introduction to the Internet and Online
Learning Using Angel

You can do almost everything with the Internet today - shop,
pay bills, research topics, this list goes on and on. Yet using the
Internet may still be intimidating for people. No Longer! Take this
introductory class where you will learn: how to access and use the
Internet, Internet terminology and connections, and how to use search
engines. This class is hands-on and will have you "surfing the net" in
no time! In addition, this Internet class will include an introduction to
the JCC computer lab and the ANGEL course management
software. Students will be shown how to get the most from an online
or hybrid class. While in class, our students will be participating in an
online course which is designed for interaction with materials, other
students, and facilitators/instructors becoming familiar with online
learning. An additional workshop is then available for students to
return to the classroom with any follow-up questions.

Jamestown Campusd Office 2007

4650 Jean McGowan $86 9 hrs.
Tues. & Thurs. Oct. 6-13 2-5p.m. CARN 109
4664 Jean McGowan $86 9 hrs.
Tues. & Thurs. Dec. 8-15 2-5 p.m. CARN 109
North County Centerd Office 2007

4637 Dawn Wood-Sager $86 9 hrs.
Mon. Sept. 14 & 21 9a.m.-12p.m. NCTC 122

www.sunyjcc.edu/continuinged



Computer Courses

Do You Googl eE? Miscellaneous Computerd continued
So You Thought You Knew iy - The Dodés and Dondts of
So you thought you knew Google; have you tried Google Maintenance
We 6 | DIOCS' GOOQIF Translate,t Ghoogle Group, ordGoqglfe M?ps. Is your laptop or PC running slowly? Is it sick or just qyer |
eo explore ese an ! b me #i&d>"Cothedlearn fiot b ig?nre Gut ifyy(?u} conqbﬁtér fias 29 € -

North County Center just needs more memory. Some topics include: how to add or remove
4498 Staff $36 3 hrs programs, how to "clean” your computer so it works more efficiently,
Sat Oct. 17 9am-12 p.m NCTC 122 how to avoid getting viruses while online, and what to do with those

Googl eE Earth
Google Earth lets you go anywhere on Earth to view
satellite imagery, maps, terrain, 3D buildings and even

automatic updates that keep popping up. This class is helpful for
anyone with a home computer or laptop. Come learn things that could
help avoid an expensive visit with the computer technician.

North County Center

explore galaxies or the ocean f l46i®r . EasDavetGibsodd ownli$3pad and2fhrd 6s
free! Come learn to use Google Earth. Tues. Sept. 15 6-8 p.m. NCTC 115
North County Center Time for a New Computer
4499 Staff $36 3 hrs. : ! . .
Take the mystery out of getting the right equipment for your particular
Sat. Oct. 24 9a.m.-12p.m. NCTC 122 : '
needs. Ram, Gig, CPU, and laser seem foreign to you now? Come
N . and discuss (before you buy or upgrade!) what each term means so
(_3 oogl e E Picas a _that you can speak like a "geek." You will be equipped to purchase
Picasa is Googlebs photo ediyhatfoll nedoué. hatadHe EompufRd soressnant 8 Sefl you. s a

number of different ways to edit and enhance your
photos. Picasa automatically finds and organizes the images on

your computer. Easy to downl oad
pictures to edit (USB drive) or use ours.

North County Center

4500 Staff $36 3 hrs.

Sat. Nov. 7 9a.m.-12p.m. NCTC 122

Miscellaneous Computer

Computer Viruses  fi Is Yours Sick?

(Viruses/Adware/Spyware)
The internet can be so much fun yet in such a hostile

environment! Do you know how to protect your computer and your
data from spyware, adware, and viruses? Do you "think" you may
have a problem, yet don't quite know what is happening? If you
answered yes, then this co4trse
yourselfer.o Come | earn how to
should you encounter them. We will talk about firewalls, spyware,
adware, and common virus threats that if we aren't careful, we can all
let into our systems. We will also discuss what we can and need to do
to protect the data and what happens if something does invade our
computer world.

Jamestown Campus

4685 Jean McGowan $33 4 hrs.
Mon. Sept. 28 & Oct. 5 6:30-8:30 p.m. CARN 109
4686 Jean McGowan $33 4 hrs.
Wed. Nov. 11 & 18 6:30-8:30 p.m. CARN 109

North County Center
anad7 it 6s fStaffe!
Sat. Oct. 3

Bri 0 3vhns.

NCTC 122

ngbyour
9a.m.-12 p.m.

Making an Online Purchase
Want to learn how to make secure purchases online? Did
you know you could use a preloaded card to reduce risk
when making a purchase? Learn how to make purchases online

that you wondt regret.

North County Center

4537 Staff $36 3 hrs.

Sat. Nov. 14 9am.-12p.m. NCTC 122

Fun with Podcasting!

Would you rather read it or hear it? Podcasts are free and let you hear
the news, sports, or a daily inspiration where and when its convenient.
Because of the low cost to create a podcast, it is a popular way for
people to share. Podcasting lets anyone with a microphone, a
computer, and an internet connection create podcasts that can be
listened to from anywhere in the world. If you've got a great idea for a
podcast, you can probably do it! 3 hour lecture/lab format.

North County Center

4501 Staff $36 3 hrs.
Sat. Nov. 21 9am.-12p.m. NCTC 122
is designed for you the fAdo
prevent problems and how to fix them

For information on Computer Courses
held at the Cattaraugus County
Campusd Olean, NY call:

(716) 376-7506

PC



Online Courses

Basic Skills Brush -Up Online
This online course provides review in math, writing,
communication, interpersonal and listening skills. Six
learning modules will be completed over a four week
period. Each module is interactive. Students may complete their .

work in the computer lab on campus or online at home. Students will The Smart Start to Your Business!
complete a pre- and post-assessment in this course. Students must
obtain 75% or higher in the post assessment to receive a Jamestown
Community College Continuing Education completion certificate. If you
need a course in how to do an online class, please see next program.

Jamestown Campusd Office 2007

4639 Lori Fabritius $249 30-40 hrs.
Various Oct. 14-Nov.11 Various online
Introduction to the Internet and Online OriLine Course

Learning Using Angel
You can do almost everything with the Internet today - shop,

pay bills, research topics, this list goes on and on. Yet using the
Internet may still be intimidating for people. No Longer! Take this
introductory class where you will learn: how to access and use the
Internet, Internet terminology and connections, and how to use search
engines. This class is hands-on and will have you "surfing the net" in no
time! In addition, this Internet class will include an introduction to the
JCC computer lab and the ANGEL course management
software. Students will be shown how to get the most from an online or
hybrid class. While in class, our students will be participating in an
online course which is designed for interaction with materials, other
students, and facilitators/instructors becoming familiar with online
learning. An additional workshop is then available for students to return
to the classroom with any follow-up questions.

Jamestown Campusd Office 2007

4650 Jean McGowan  $86 9 hrs. * \What makes a successful
Tues. & Thurs.  Oct. 6-13 2-5 p.m. CARN 109
ues. & fhurs. - 0¢ p-m entrepreneur?

4664 Jean McGowan $86 9 hrs. % . . .
Tues. & Thurs.  Dec. 8-15 2-5 p.m. CARN 109 Where do | find information?
North County Centerd Office 2007 * Dol have everything | need?
4637 Dawn Wood-Sager $86 9 hrs. .
Mon. Sept. 14 & 21 9am.-12pm. NCTC 122 Finance

Marketing

Attorneys

Accountants
Barrier Precautions ONLINE Regulations

New York State law requires that persons licensed in identified health : : :
professions who practice in NYS must complete approved course work Forr_ns of Business Organlzatlons
or training regarding infection control every four years to meet his/her Business Plans

licensing requirements. Complete this course online at your Record Keeping

convenience. You need internet and email access. A registration
form and affidavit of identity must be completed and sent in with
$40 payment. This is available by calling the Jamestown Campus 338-
1005 or visiting www.sunyjcc.edu/continuinged For more information go to:

http:www.sunyjcc.edu/SmartStart
or call SBDC at (716) 3B®4

NYS Small e
Business ' F.
n Development AL
(.C[“Cr JARESTREA [NARENITE CRLLEGI

lon JAMEETOWH CAMPFEER




Online Courses

Take classes that fit
YOUR schedule.

Relax. There's no need to
rush to campus. Take
classes from home!
Experience learning

the way it was meant

to be: enjoyable. clear,
uncomplicated, fast. Choose from more than 250 online

o B g classes availahle every month.

View our online course catalog at:

www.ed2go.com/jamestown

Jamestown Community College



>|nstructor-Facilitated

Online
Ccourses

Learn More...

A Expert lInstructor

A -Plotir Access

A Online Discussion Areas
A 6 Weeks of Instruction

Choose from more than 250 online classes a

Our instructor-facilitated
online courses are informative,
fun, convenient, and highly
interactive. Our instructors are
famous for their ability to cre-
ate warm and supportive
communities of learners. It's
no wonder that many long-
lasting friendships have
formed in our lively discussion
areas.

All courses run for six weeks
(with a two-week grace period
at the end). Courses are pro-
ject oriented and include les-
sons, quizzes, hands-on as-
signments, discussion areas,
supplementary links, and
more. You can

complete any course entirely
from your home or office. Any
time of the day or night.

Introduction to Microsoft Excel
Discover the secrets to setting up fully
formatted worksheets quickly and
efficiently.

Creating Web Pages

Learn the basics of HTML so you can
design, create, and post your very own
site on the Web.

Accounting Fundamentals

Gain a marketable new skill by learn-
ing the basics of double-entry book-
keeping, financial reporting, and more.

Speed Spanish

Learn six easy recipes to glue Spanish
words together into sentences, and
you'll be speaking Spanish in no time.

Introduction to QuickBooks
Learn how to quickly and efficiently
gain control over the financial aspects
of your business.

Introduction to PC
Troubleshooting

Learn to decipher and solve almost
any problem with your PC.

Grammar Refresher

Gain confidence in your ability to
produce clean, grammatically correct
documents and speeches.

Medical Terminology:

A Word Association Approach
Prepare for a career in the health
services industry by learning medical
terminology in a memorable and en-
joyable fashion.

Intermediate Microsoft Excel
Work faster and more productively
with Excel's most powerful tools.

Real Estate Investing
Build and protect your wealth by in-
vesting in real estate.

Introduction to

Microsoft Access

Store, locate, print, and automate
access to all types of information.

Introduction to Microsoft Word
Learn how to create and modify docu-
ments with the world's most popular
word processor.

Project Management

Fundamentals

Gain the skills you'll need to succeed
in the fast-growing field of project
management.

Computer Skills

for the Workplace

Gain a working knowledge of the
computer skills you'll need to succeed
in today's job market.

Introduction to Dreamweaver
Harness the broad range of capabili-
ties Dreamweaver brings to Web
development.

Introduction to PowerPoint
Build impressive slide presentations
filled with text, images, video, audio,
charts, and more.

Creating Web Pages Il

Learn to develop polished and interac-
tive pages complete with tables,
forms, frames, audio, and CSS.

Discover Digital Photography
An informative introduction to the
fascinating world of digital photogra-
phy equipment.

A to Z Grantwriting

Learn how to research and develop
relationships with potential funding
sources, organize grantwriting cam-
paigns, and prepare proposals.

GRE Preparation - Part 1
Discover powerful strategies for suc-
cess in the verbal and analytical

How to Get Started:

J |

Requirements ]

1. Visit our Online Instruction Center:

2. Click the Courses link, choose the department and course title you
are interested in and select the Enroll Now button. Follow the instruc-
tions to enroll and pay for your course. Here you will enter your e-mail
and choose a password that will grant you access to the Classroom.

All courses require Internet accessanail, the Netscape Navigator,

or the Microsoft Internet Explorer web browser. Some courses may
have additional requirements. Please visit our Online Instruction
Center for more information.

3. When your course starts, return to our Online Instruction Center
and click the Classroom link. To begin your studies, simply log in
with your e-mail and the password you selected during enroliment.

For information call: (716) 366'2255, eXt. 8821 ! L

Jamestown Community College

Learn More




Career Enrichment
Supervisory Series

Supervisory Series fi 5classes fi 10% discount for Chamber/MAST members for the series or individual courses.

Jamestown Campus North County Center
4613 Various $338 23 hrs. 4576 Various $338 23 hrs.
Tues. Sept. 29-Nov. 24 hrs. below CARN 123 Thurs. Oct. 1-Nov. 12 hrs. below NCTC 119

Outstanding Supervisory Skills

People skills and the ability to communicate effectively with employees are essential for new or existing supervisors and managers to succeed in
their roles. Unfortunately these skills do not come naturally to a lot of people and they need to be learned. In this workshop you will learn to build
better relationships, earn trust and learn how to facilitate employee mistakes, problems and ideas. Come and learn skills such as reflective
listening, building relationships of mutual trust and respect, win-win conflict resolution, identifying and meeting mutual needs and expectations.
Also discussed is how to properly provide feedback, performance coaching and using positive reinforcement.

Jamestown Campus North County Center
4614 Ross Blake $99 6 hrs. 4577 Ross Blake $99 6 hrs.
Tues. Sept. 29 & Oct. 6 8-11 a.m. CARN 123 Thurs. Oct.1&8 8-11 a.m. NCTC 119

Creative Solution Finding

During most work days you encounter several situations, problems, or questions that require thoughtful and creative responses. Solution finding

is an approach to solve problems through personal creativity. Even though most of us work in a structured solution finding process at work we

can still tap into our creativity to work through the process. Come discuss and learn how to unlock and unblock your creative abilities, look at

things differently and recognize common barriers to creative solution finding. Define what it means to be creative, how to ask for help, find

solutions that make you think differently and identi f ys magagesshteam fi s, 06 a
members or anyone with the desire to improve skills at finding solutions to problems.

Jamestown Campus North County Center
4615 John Stevens $75 4 hrs. 4578 John Stevens $75 4 hrs.
Tues. Oct. 13 8a.m.-12 p.m. CARN 123 Thurs. Oct. 15 8 a.m.-12 p.m. NCTC 119

How to Engage & Motivate Employees in Uncertain Times

Employees are not immune to the negative economic conditions and the slowing business environment. Whether through the constant media
coverage or worse, organization layoffs and downsizing, employees are working in uncertain times. In addition to general uncertainty and lack of
job security, employees are being asked to do more and more with minimal training and at the same pay rates to help keep organizations afloat.
These factors all contribute to low employee morale, reduced engagement and decreasing productivity. Strong leadership and day-to-day
management of employees will be crucial to organizations that want to survive the economic downturn and position themselves for recovery and
growth as the economic conditions change. Managers can use targeted strategies to reduce uncertainty, motivate employees and increase
engagement. This three-hour session will target five key manager strategies as well as practical tips for implementing in any organization.

Jamestown Campus North County Center
4617 Lisa Fortna $50 3 hrs. 4580 Lisa Fortna $50 3 hrs.
Tues. Nov. 3 8-11 a.m. CARN 123 Thurs. Nov. 5 8-11 a.m. NCTC 119

Time Management
We place a personal value on time and should since there are only so many hours in a day. Come discover the nine common laws of time
management, importance vs. urgency, how you measure time, the seven key areas good time managers focus on, prioritizing, techniques, the

downside to multitasking and much more. Remember, we candét control t i mi
Jamestown Campus North County Center

4618 John Stevens $75 4 hrs. 4581 John Stevens $75 4 hrs.

Tues. Nov. 10 8 a.m.-12 p.m. CARN 123 Thurs. Nov. 12 8 am.-12 p.m. NCTC 119

Managing Organizational Change

What does it take for individuals and organizations to change? Change at any level affects human behavior and emotions, including denial and
resistance to commitment. This is an opportunity to learn the dynamics of the process of change, from how to manage endings to the transition
time, to new beginnings. This course also examines methods that contribute to managing personal and professional change successfully. You
will walk away with the tools to understand the key components to successful organizational change, the ability to plan for change and the
mistakes to avoid and items to emphasize in managing change.

Jamestown Campus North County Center
4619 Ross Vallone $99 6 hrs. 4579 Ross Vallone $99 6 hrs.
Tues. Nov. 17 & 24 8-11 a.m. CARN 123 Thurs. Oct. 22 & 29 8-11 a.m. NCTC 119



Job Preparedness

Resumes That Grab Attention and

Get the Job!
Are you recently back in the job market or are you looking to

change jobs? Has it been a while since you have worked on your
resume? This course is for you. Due to record unemployment levels
competition in the job market is at an all time high. Employers are
likely to form their first impression of you based on your cover letter
and resume. It is more important than ever to have a cover letter and
resume that grabs the hiring manager's attention. The first class
session will review the key resume components and resume formats,
as well as, the do's and don'ts of resume writing. The second class
will offer an opportunity for participants to come back and have their
resume critiqued so that they can put together a final resume that is
ready to be sent out to potential employers.

North County Center
4575 Lisa Fortna
Mon. Sept. 28 & Oct. 5

$40
6-9 p.m.

6 hrs.
NCTC 115

4574
Mon.

$40
6-9 p.m.

6 hrs.
NCTC 115

Lisa Fortna
Nov. 9 & 16

Job Search Preparedness Seminar
Are you starting or continuing a job search and need
some help? Learn how to write resumes and cover letters

that get results! Are you using effective job searching techniques
to find the job you desire? A good resume and cover letter will get you
noticed but what about your interviewing techniques? Are you
prepared for the interview? Become informed on search techniques,
how to prepare for an interview and get ready to tackle the job market!
Please bring the following information with you: job title, dates,
company, address, job duties (for
15 years).

Jamestown Campus
4608 Candace Huber
Mon. Sept. 28

3 hrs.
CARN 116

$5
1-3 p.m.

3 hrs.
CARN 116

4611
Tues.

$5
5-7 p.m.

Candace Huber
Oct. 27

Intro. to Word Processing for

Job Preparedness
Word processing on the computer is a necessary skill for

everyone. This course will cover the many features of word
processing including the creation of various documents, how to edit
and format text, writing letters, cutting & pasting, tabs, mail merge,
mailing labels, tables, columns, headers and footers, styles and
outlines. Please bring a draft of your resume, cover letter and a
flash drive to save and take your work home.

Jamestown Campusd Office 2007

4610 Jean McGowan $27 3 hrs.
Mon. Oct. 5 1-4 p.m. CARN 109
4611 Jean McGowan $27 3 hrs.
Tues. Nov. 3 4-7 p.m. CARN 109

Career Enrichment
Security Guard

Security Guard Training

This 8 hour pre-licensing security guard course is approved by the
New York State Bureau of Municipal Police for participants to become
a New York State Licensed Security Guard.

Cattaraugus County Campus

4476 Dan French $75 8 hrs.
Sat. Sept. 19 8 a.m.-4:30 p.m. TCCE 110
~Small Business Owners
each job youbébve had in the | ast

Record Keeping & Business Taxes

This workshop introduces regulations of the IRS for start-ups and/or
existing businesses who are hiring employees. Also discussed will be
what records need to be kept and using case flow projections to more
effectively manage a small business.

Jamestown Campus
4527 Herb Rice
Wed. Sept. 23

3 hrs.
CARN 120

$20
6-9 p.m.

Business Basics Workshop

Have you thought about owning your own business, but didn't know
where or how to get started? This interactive course introduces the
basic concepts of business ownership, provides a realistic
understanding of what is involved, and increases your chance of
success. In a workshop setting you will learn: what it takes to be an
entrepreneur; how to manage your business; the people skills you
need in business; the nuts and bolts of starting a new business; the
marketing and selling of products or services; and how to start putting
your business plan together.

Jamestown Campus
4528 Herb Rice
Wed. Nov. 11

$20
6-9 p.m.

3 hrs.
CARN 120



Career Enrichment
Fall 2009 Management Series

Improving Performance 8 fi Course Series
JCC announces its Fall 2009 Management Series. In this series, our seasoned trainers, John Stevens and Kate Ebersole combine
to provide managers with tools to help employees take personal responsibility to achieve goals. This involves a three-step process in

any organization. ONE: develop & communicate the goals so they are understood. TWO: gain a real commitment to achieving the goals.

i

THREE: give hel pful feedback to keep performance on tr ac knportadistepssi X € O U
SAVE $73 by taking all 8 classes!
Cattaraugus County Campus
4687 Kate Ebersole & John Stevens $399 24 hrs.
Thurs. Oct. 8-Dec. 3 9a.m.-12 p.m. TCCE 101
Setting Goals for Performance (linking performance with organizational goals)
This session is all about learning a method for clarifying work responsibilities so you can have the biggest impact on the organization.
Set goals by working with others to identify the critical issues the organization needs to focus on. Communicate expectations and
create a motivating work atmosphere. Prioritize responsibilities and achieve measureable goals. Rate the impact of each priority and confirm
time commitments for completion.
Cattaraugus County Campus
4688 John Stevens $59 3 hrs.
Thurs. Oct. 8 9a.m.-12 p.m. TCCE 101
Emotional Commitment to Goals
Setting goals for people is a great way to motivate them to higher levels of performance, and yet the best motivational techniques will
not work unless the employee themselves has some sort of emotional connection to the goals. In this class we will explore ways to
inspire employees to connect their values to organizational values in order to support the goal development process. Participants will learn
how to coach their direct reports to a greater sense of what is truly important to them about their organizations and how they fit into the overall
organizational scheme. Once they make the connections between what they value about work, and what the organization values, then they
become emotionally committed to their personal goals in a much deeper, more motivated way.
Cattaraugus County Campus
4689 Kate Ebersole $59 3 hrs.
Thurs. Oct. 15 9 a.m.-12 p.m. TCCE 101
Performance Feedback: Positive/Constructive Discussions
Addressing performance issues is appropriate for an organization looking to improve, or sustain a productive environment. It builds
on training related to prioritizing, achieving and committing to organizational goals. It helps reinforce performance management. Learn
techniques that help you address behavior that is marginal or unacceptable. Deal with performance in a proactive way when it is: a) Below
standard b) Declining c) Causing problems.
Cattaraugus County Campus
4690 John Stevens $59 3 hrs.
Thurs. Oct. 22 9a.m.-12 p.m. TCCE 101
Mature Acceptance of Goals: At the Emotional Level
Once the performance feedback discussion begins there are clues that a manager can watch for and use to determine the impact
that the discussion is having on the employee. One of the hints about emotional interactions is that if it gets emotional, there is
al ways a good chance that you wil/| |l ose the employeeds uesonngi| et e a

to do if you sense that the employee is rejecting the feedback at an emotional level and how to defuse a tense or potentially hostile
reaction to feedback. Included in the course material will be information about how a manager can keep from letting an employee's emotional
reaction trigger a similar reaction in the manager.

Cattaraugus County Campus
4691 Kate Ebersole $59 3 hrs.
Thurs. Oct. 29 9a.m.-12 p.m. TCCE 101

14



Career Enrichment

Performance Appraisal: Understanding Where to Focus Your Efforts

This is designed to help participants responsible for giving performance appraisals. The importance of improving human performance

is stressed by focusing on the future. Discuss the strengths and developmental needs of employees with positive results. Link
compensation to performance. Bring your company performance appraisal form to discuss. This process is a critical component of a Talent

Management program. Also covered are career planning, corrective action plans, documentation and methods to motivate the employee.

i

Cattaraugus County Campus
4692 John Stevens $59 3 hrs.
Nov. 5 9a.m.-12 p.m. TCCE 101
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Using Feedback in an Emotional Environment: Accepting a New Role
In a constantly changing environment, managers are faced with supporting employees as they grow and shift into new roles and
responsibilities. As this involves change, there will be reactions from employees that follow the basic principles of the change
process. In this class we will look at how a manager can prepare themselves for presenting a new role to an employee, how to tell what
stages of change acceptance the employee might be in, and how to coach an employee into a place of acceptance for new roles and changing
responsibilities. Included in the class material will be information about how to ease employees through the loss curve that is inherent when
things change, and how to address the fear that accompanies most people's reaction to changing circumstances.

Cattaraugus County Campus
4693 Kate Ebersole $59 3 hrs.
Thurs. Nov. 12 9a.m.-12 p.m. TCCE 101

Reducing Negativity in the Workplace

There is more and more statistical evidence that proves that negativity between co-workers can lead to reduced customer

satisfaction levels, lower patient care levels and increased worker turnover. In this class we will talk about how to recognize the types
of negative behaviors, their impact on the workplace and how to address negative behavior, in teams, individuals and throughout an entire

organization.

i

Cattaraugus County Campus
4694 Kate Ebersole $59 3 hrs.
Thurs. Nov. 19 9 a.m.-12 p.m. TCCE 101

Conflict Management

Disagreements and conflicts are part of any dynamic business organization. Conflict is not fun, but you can learn to deal with it

positively. The challenge of conflict is not how to eliminate it, but how to manage it in a way that leads to improved performance and
effective working relationships. In this course, you will learn: 1. to distinguish positive conflict from negative conflict; 2. the causes and

symptoms of conflict; 3. conflict management styles and steps to resolving conflict and; 4. how to achieve a win-win from conflict and move on.

i

Cattaraugus County Campus
4695 John Stevens $59 3 hrs.
Thurs. Dec. 3 9 a.m.-12 p.m. TCCE 101

Does your organization consist of managers or leaders?

What 6s the difference between a manag e #o-dayractivities. A leaded ig Sorfleont wima fla g e r
has a global vision and possesses the skills to move your organization in the right direction. Are the key individuals within your
organization able to lead you to where you want to be in the next 5, 10, or 15 years? If not or if you would like to grow your leaders,

available include:

Developing the Leader Within You

Organizational Visioning

Coaching for Outstanding Performance

Leadership Through Self-Regulation

Working Toward the Future (Strategic Planning)

How To Get Employees To Look Forward To Going Where You Lead Them

L B B B BE BN J

For more information, please contact the nearest Center for Continuing Education or check us out on the web!

www.sunyjcc.edu/continuinged

man a

then contact JCCbdbs Center for Continuing Education about odYr cust omi



Career Enrichment

Coping With Stress in the Workplace
Workplace stress is on the rise. In order to survive in the
current economy companies are trying to do more work
with less people. Some of us are responsible for the work

that used to take two or three people to complete. As employees it
causes us to feel pressure to perform at a very high level and we go
through our days rushed to get the job done. How can we manage our
time on the job so that our stress levels come down and we enjoy our
workdays again? Come learn techniques for time management on the
job and how to maintain a positive attitude even when the going gets
tough.

North County Center
4584 Ross Vallone
Fri. Nov. 6

$40
9a.m.-12 p.m.

3 hrs.
NCTC 119

Your Company and Ecology...An

Environmental Start to Going Green
Companies are discovering that an environmental approach
fits well into their business plans. Learn what you can do to help your
company develop environmental awareness as part of its operating
principles. This introductory session will discuss what an Olean
company is doing to promote ecology and give you practical tips on
initiating your own green campaign.

Cattaraugus County Campus
4466 Pam Bailey
Wed. Oct. 7

2 hrs.
TCCE 101

$29
2-4 p.m.

Conversational Spanish Immersion
Understanding and speaking Spanish can be a huge
benefit to some jobs. Come to this course prepared to

immerse yourself in the language. You must have at least 4 years
of high school or college Spanish or a combination to attend. Be
prepared to speak only Spanish during the class. Role playing,
discussions about current events, movies, articles, and real life
situations are some of the tools that will be used to provide a fun,
interesting and interactive way of reinforcing your Spanish speaking
skills. The first class will be an orientation and assessment of your
skill level and the last class will be an oral exam to assess progress.

Jamestown Campus
4602 Ignacio Parra
Tues. Sept. 8-Nov. 3

$119
6:30-8:30 p.m.

18 hrs.
CARN B

Understanding Lifetraps: Schema

Focused Therapy

Schema Focused Therapy is incredibly helpful for
individuals who get stuck in repeating destructive behavior patterns.
This therapy increases the effectiveness of clinicians working with
clients who have histories of substance abuse, psychological trauma
and meet criteria for personality or other mental health disorders.
Participants will become acquainted with the 11 Lifetraps,
or maladaptive schemas, their childhood origins, and the ways they
play out in self-defeating behaviors of the adult. Components of
assessment and the phases of treatment will be presented. At the
conclusion of this course, participants will have an understanding of
the model and the steps for using this tool for the treatment of their
clients. Approved for 12 hours of CASAC-Section 2, CPP-Section
4 Initial Credentialing and CASAC, CPP & CPS Renewal. The
course also includes the book Reinventing Your Life by Jeffrey E.
Young, Ph.D. and Janet S. Klosko, Ph.D.

Jamestown Campus
4620 Ross Vallone
Tues. Sept. 29-Oct. 13

9 hrs.
CARN A

$79
6-9 p.m.

SHRM fi Human Resource Certification Program

If you've been intending to earn your PHR or SPHR designation and
qualify to take the exam then this 36 hour intensive certification
preparation class is for you. Topics that are covered are ones that will
be on the exam and you will have an opportunity to take practice tests
with each topic. We offer this program in cooperation with the Society
for Human Resource Management (SHRM). All materials are included
and are provided by SHRM. Lunch will be provided.

Jamestown Campus

4603 Rhonda Howard &  $975 36 hrs.
Gary Sobilo
Sat. Sept. 12-Nov. 21 9am.-3 p.m. CARN 120

Notary Public

This updated seminar prepares individuals for the NYS test and
provides a comprehensive view of the notary public office. Confusing
laws, concepts, and procedures are clarified in plain English.
Examples are provided to illuminate situations that the officer is likely
to encounter such as avoiding conflicts of interest, maintaining
professional ethics, charging proper fees, handling of special
situations, minimizing legal liability and much more. Attendance is
important for a notary public candidate to become fully aware of the
authority, duties, and legal responsibilities involved. Tuition includes
all necessary study materials.

Cattaraugus County Campus

4458 Nick Tulve, Jr. $80 3.5 hrs.
Mon. Sept. 21 9 am-12:30pm TCCE 101
Jamestown Campus

4504 Nick Tulve, Jr. $80 3.5 hrs.
Wed. Oct. 14 6-9:30 p.m. CARN 123
North County Center

4600 Nick Tulve, Jr. $80 3.5 hrs.
Tues. Nov. 17 6-9:30 p.m. NCTC 123
State Comptrollerds Teleconf

Topic to be determined. Call the Jamestown Center for Continuing
Education to receive a flyer as soon as it is available. (716) 338-1005

Jamestown Campus
4505 TBA
Tues. Dec. 8

$15
6:15-8:30 p.m.

2.25 hrs.
CARN 123

Substitute Teacher Training
Substitute Teachers/Assistants are in demand (with or
without a degree)! This is your opportunity to learn the skills
and requirements needed to become a confident and qualified
substitute teacher or teaching assistant. Become involved in the
community, earn extra income or explore the possibility of a teaching
career by substitute teaching! Come learn the secrets of classroom
control, following/creating lesson plans, alternate activities,
professional etiquette and much more!

Jamestown Campus

4606 Vicki Aiken $30 4 hrs.
Mon. & Tues. Sept. 21 & 22 7-9 p.m. CARN A
4607 Vicki Aiken $30 4 hrs.
Sat. Sept. 26 2-6 p.m. CARN A

er enc



Career Enrichment

Manufacturing Principles Series

Take the whole series and save moneyd courses can also be taken independently.

Jamestown Campus

4621 Max Krug $275 16 hrs.
Wed. Sept. 16-Oct. 28 8 a.m.-12 p.m. CARN 120

Introduction to Lean Manufacturing/Theory of Constraints

Synchronous Flow Manufacturing techniques incorporate Theory of Constraints and Lean Manufacturing principles into an effective process and

apply them within an organization to improve key operational and financial performance measures. Come and examine a step by step process to

transition a company from the current state to the desired future state, learn the different types of operating environments, and understand how

the common sense approach can be applied in a job shop or in a repetitive environment. Also discussed are the typical obstacles that

companies face when transitioning from a batch fpusho enviesstondengéfpt t o a
on-going improvement opportunities that will translate into improved measurable performance and customer satisfaction.

Jamestown Campus
4622 Max Krug $75 4 hrs.
Wed. Sept. 16 8 a.m.-12 p.m. CARN 120

Problem Solving

Corrective action is a process that many companies are familiar with, but are the actions that are taken truly corrective? The problem solving
methodology is a step by step process that follows the Plan-Do-Check-Act process to clearly identify the problem that needs to be solved, and
utilizes several different techniques to identify the root cause and the permanent countermeasures required to eliminate the cause of the
problem. This session will expose participants to the PDCA cycle and the techniques that are used to do effective problem solving.

Jamestown Campus
4629 Max Krug $75 4 hrs.
Wed. Sept. 30 8 a.m.-12 p.m. CARN 120

Project Management

The goal of a project manager is to ensure that each project finishes on-time, within budget, and to the agreed specifications. Many times, when
managing projects, not all three of these criteria are met, and projects are either delivered late, over budget, or not to the original agreed content.
This session will expose participants to the root cause of why many times projects do not finish on-time, or within budget, or to the original
content, and the solution on how to manage projects so that the all criteria are met using Critical Chain project management techniques.

Jamestown Campus
4623 Max Krug $75 4 hrs.
Wed. Oct. 14 8 a.m.-12 p.m. CARN 120

Sales Funnel Management

In many organizations, if you were to ask what is your sales process? You probably would not receive a clear definition of what it is. Does the

lack of definition for the sales process validate that selling is an art form; or is selling truly a sequence of steps that are followed in some manner

to provide the basis for closing the deal. Business opgpyspeed,andt i es Afl o\
quality. By instilling a sales process that is repeatable, measurable and closes the gap between high performing and low performing sales people

you can turn the art of selling into the science of selling.

Jamestown Campus
4624 Max Krug $75 4 hrs.
Wed. Oct. 28 8 a.m.-12 p.m. CARN 120

Paralegal Certificate Program

This intensive, nationally acclaimed program is designed for beginning as well as advanced legal workers. Students will be trained to
assist trial attorneys, interview witnesses, investigate complex fact patterns, research the law, and assist in preparing cases for court-
room litigation. There are no prerequisites, but there will be a significant amount of homework for each session. This program will help
students increase their office's efficiency, productivity, and billable hours as well as learn new marketable job skills. Successful graduates
will be awarded a Continuing Education Certificate of Completion from JCC by passing six quizzes and successfully completing five legal
document writing assignments. This program is nationally coordinated by our educational partner, The Center for Legal Studies. The
Center for Legal Studies has offered paralegal programs nationally at other colleges and universities since 1980. There is an additional
fee of approx. $300 for required texts.

North County Center
4480 TBA $1,089 84 hrs.
Tues., Wed., & Thurs. Oct. 6-Dec. 10 6-9:30 p.m. NCTC 115

This course is offered through the Center for Legal Studies.




New Programs

This symbol indicates our new
programs for fall 2009!

Computer Courses

Intro. to Word Processing Using Open Officed page 5

Intro. to Word Processing for Job Preparednessd page 5

Intro. to Excel Using Open Office 2.0 8 page 6

Using the Internet to Help with a Job Searchd page 7

Introduction to the Internet and Online Learning Using Angeld page 7
So You Thought Yodupag¢éBew Googl eE
Googl e EJ fmger8t h

Googl eE omageas a

Computer Virusesd Is Yours Sick?d page 8

DIYO The and
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Making an Online Purchased page 8

Online Courses

Basic Skills Brush-Up Onlined page 9
Introduction to the Internet and Online Learning Using Angeld page 9

Ed-2-Go Classesd page 10-11, 21-23
Supervisory Series

Supervisory Seriesd page 12

Outstanding Supervisory Skillsd page 12

Creative Solution Findingd page 12

How to Engage & Motivate Employees in Uncertain Timesd page 12
Time Managementd page 12

Managing Organizational Changed page 12
Job Preparedness

Resumes that Grab Attention and Get the Job!d page 13
Job Search Preparedness Seminard page 13

Intro. to Word Processing for Job Preparednessd page 13

Fall 2009 Management Series

Improving Performanced page 14
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Performance Feedback: Positive Discussionsd page 14
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Performance Appraisal: Understanding Where to Focusd page 15
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Conflict Managementd page 15
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€ 'baiﬁ'g%ff'eené page 16

Conversational Spanish Immersiond page 16
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Substitute Teacher Trainingd page 16

Manufacturing Principles Series

Introduction to Lean Manufacturing/Theory of Constraintsd page 17
Problem Solvingd page 17
Project Managementd page 17

Sales Funnel Managementd page 17
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Canoeing and Kayaking the Waterwaysd page 24

The History of the Kinzua Damd page 24
Bicycle Commuting for Work and Fund page 24

Creative Cooking for 1 or 28 page 24
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Fall 2009 Gardening Series
Jamestown Campus

Tussy-Mussy Bouquetd page 25
Conifersd page 25
Creating a Rain Gardend page 25

Composting for Beginnersd page 25

Al | About iuo

Focus on Photographyd page 26
Home Repaird You Can Do It!d page 26
Draw Right! (Right Brain Drawing)d page 26
100 Years of Horror!'d page 26
Meditation for the A-Type Personalityd page 26
Essential Oils: Practical and Luxuriousd page 27

Candle Makingd page 27

AKi doding Around

(youths ages 7-10 to attend with a parent/guardian)
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Career Enrichment

Health-Related Programs

Barrier Precautions

New York State law requires that persons licensed in identified health
professions who practice in NYS must complete approved course
work or training regarding infection control every four years to meet
their licensing requirements.

Cattaraugus County Campus

4456 Mike Hutten $30 3 hrs.
Thurs. Sept. 24 6-9 p.m. TCCE 110
Jamestown Campus

4633 Yvonne Carlson $30 3 hrs.
Wed. Sept. 16 1-4 p.m. CARN 120
4634 Yvonne Carlson $30 3 hrs.
Wed. Nov. 11 1-4 p.m. CARN 120
North County Center

4653 Yvonne Carlson $30 3 hrs.
Wed. Oct. 21 1-4 p.m. NCTC 115
4654 Yvonne Carlson $30 3 hrs.
Wed. Dec. 9 1-4 p.m. NCTC 115

Barrier Precautions Online
Complete this course at your convenience.
You need basic computer skills, internet
access and email.

For details:

www.sunyjcc.edu/continuinged

Child Abuse Awareness Training

As of January 1991, any individual applying initially, or for the renewal
of a license, registration, certificate, or limited permit for certain
occupations, must provide documentation that he or she has
completed the required Child Abuse Identification and Reporting
course. The program meets the requirements of the New York State
Education Department.

Cattaraugus County Campus

4459 Chuck Talbot $35 2.5 hrs.
Wed. Oct. 7 6-8:30 p.m. TCCE 110
4460 Chuck Talbot $35 2.5 hrs.
Wed. Dec. 9 6-8:30 p.m. TCCE 110

Phlebotomy Training

The focus of this course is to prepare students for a phlebotomy
career within a hospital, bl ood
other institutions. The course will cover necessary skills to be a
phlebotomist; blood collection, specimen processing and storage,
professionalism in a clinical setting, public speaking and
communication skills, clerical and courier as well as reception and
other duties. Lectures based on current, relevant phlebotomy
procedures will be combined with hands-on laboratory practices, and
a clinical rotation at a local hospital at the end of the course. Students
must have a minimum of a high school diploma or GED, and an
updated immunization record to participate in classes and clinical
rotations. Lab coat and professional attire required. Price
includes book. Payment is due at the time of registration. Max.
20 students. Clinical training dates will be announced in class.

Jamestown Campus

4506 Donald Vicary $750 75 hrs.
Various days Aug. 26-Nov. 18 8-11 a.m. Multi A & B
Class dates: Aug. 26, 27 & 31

Sept. 1, 9, 10, 14, 15, 23, 24, 28 & 29

Oct. 7, 8, 12, 13, 21, 22, 26 & 27

Nov. 4,5, 9, 10, 18

Clinical training datesd announced in class.

IV Therapy Program

This course will provide instruction to health care professionals able to

administer IV therapy within their scope of practice under
Pennsylvania regulations. Participants attending from outside PA will
be provided with resources directing them to the regulations in their
state. This course will include didactic and classroom lab experience
only in the administration of 1V therapy. Supervision of clinical hours
and techniques related to this therapy must be performed at the
student sd pl ac &hisccbdurse wgs desigmee byt .
registered nurses and was approved for LPNs by the PA State
Board of Nursing.

Warren Center

4697 Elaine Muscarella & $179 20 hrs.
Deb Triscari

Sat. Oct. 3& 10 8 a.m.-4:30 p.m. Curwen
Oct. 17 8 a.m.-12 p.m.

Call the Warren Center for details (814) 723-3577.

donor



NOT'YOUR(CAR!

Enroll in"an’online’course today!

www.ed2go.com/jamestown




Our instructor-facilitated
online courses are informa-
tive, fun, convenient, and
highly

interactive. Our instructors are
famous for their ability to
create warm and supportive
communities of learners. It's
no wonder that many long-
lasting friendships have
formed in our lively discus-
sion areas.

All courses run for six weeks
(with a two-week grace period
at the end). Courses are pro-
ject oriented and include les-
sons, quizzes, hands-on as-
signments, discussion areas,
supplementary links, and
more. You can

complete any course entirely
from your home or office. Any

Introduction to Microsoft Excel
Discover the secrets to setting up fully
formatted worksheets quickly and
efficiently.

Creating Web Pages

Learn the basics of HTML so you can
design, create, and post your very
own site on the Web.

Accounting Fundamentals
Gain a marketable new skill by learn-
ing the basics of double-entry book-
keeping, financial reporting, and
more.

Speed Spanish

Learn six easy recipes to glue Span-
ish words together into sentences,
and you'll be speaking Spanish in no
time.

Introduction to QuickBooks
Learn how to quickly and efficiently
gain control over the financial aspects
of your business.

Introduction to PC
Troubleshooting

Learn to decipher and solve almost
any problem with your PC.

Grammar Refresher
Gain confidence in your ability to
produce clean, grammatically correct

documents and speeches.

Medical Terminology:

A Word Association Approach
Prepare for a career in the health
services industry by learning medical
terminology in a memorable and
enjoyable fashion.

Intermediate Microsoft Excel
Work faster and more productively
with Excel's most powerful tools.

Real Estate Investing
Build and protect your wealth by
investing in real estate.

Introduction to

Microsoft Access

Store, locate, print, and automate
access to all types of information.

Introduction to Microsoft Word
Learn how to create and modify docu-
ments with the world's most popular
word processor.

Project Management

Fundamentals

Gain the skills you'll need to succeed
in the fast-growing field of project
management.

>Instructor-Facilitated

Online
Ccourses

Learn More...

A Expert Instructor

A -Rlolir Access

A Online Discussion Areas
A 6 Weeks of Instruction

Computer Skills

for the Workplace

Gain a working knowledge of the
computer skills you'll need to succeed
in today's job market.

Introduction to Dreamweaver
Harness the broad range of capabili-
ties Dreamweaver brings to Web
development.

Introduction to PowerPoint
Build impressive slide presentations
filled with text, images, video, audio,
charts, and more.

Creating Web Pages I

Learn to develop polished and inter-
active pages complete with tables,
forms, frames, audio, and CSS.

Discover Digital Photography
An informative introduction to the
fascinating world of digital photogra-
phy equipment.

A to Z Grantwriting

Learn how to research and develop
relationships with potential funding
sources, organize grantwriting cam-
paigns, and prepare proposals.

J |

Requirements |

All courses require Internet accesanail, the Netscape Navigator,

or the Microsoft Internet Explorer web browser. Some courses may
have additional requirements. Please visit our Online Instruction
Center for more information.

| How to Get Started:

1. Visit our Online Instruction Center:

2. Click the Courses link, choose the department and course title
you are interested in and select the Enroll Now button. Follow the
instructions to enroll and pay for your course. Here you will enter
your e-mail and choose a password that will grant you access to the
Classroom.

3. When your course starts, return to our Online Instruction Center
and click the Classroom link. To begin your studies, simply log in

For information call: (716) 366'2255, ext 8821 ; | : .I

Jamestown Community College

Learn More




Take classes that fit
YOUR schedule.

Relax. There's no need to
rush to campus. Take
classes from home!
Experience learning

the way it was meant

to be: enjoyable. clear,
uncomplicated, fast. Choose from more than 250 online

o B g classes availahle every month.

View our online course catalog at:

www.ed2go.com/jamestown

Jamestown Community College



Personal Enrichment

Caf® 905 Primetinfeafs® 905 Primetime Seri
Spotlight on Warren

Bicycle Commuting for Work and Fun

Café 905 Series Thinking about bicycle commuting or just want to know
Caf® 905 is a series of educawM oMeeabotiiding? Leansieny-piepfipg pn choosing the
opportunities presented by the Warren Center of right gear, clothing, bike security, riding in traffic, and preparing
Jamestown Community College in cooperation with Experience, for the first ride. Class will meet at Bike World at the Warren Mall.

Inc. Area Agency on Aging. Attendees may register for individual

) ! . Warren Center
lectures or take the complete series for a discounted price. All

classes will meet at the 905 Caf ®1‘fﬂ71?§.| ess ogg c?t'i:;e'tv% se E?QOEG%(?p'.m. éiEEWorld

Warren Center

4467 Various instructors  $45 (reflects $5 discount)

Specific dates, days, times and locations are listed with each topic.

Canoeing & Kayaking the Waterways
This two-part workshop is designed to introduce students
to beginning/intermediate canoeing and kayaking in river
conditions. Instruction will include the various types of kayaks/

canoes, handling and safety procedures, and related equipment.

Emphasis will be placed on kayaking/canoeing for individual and

group recreational purposes. Course fee includes instruction and

equipment rental. Class meets both Sept. 9 (lecture class) & Sept.

10 (canoe trip) 8 see specifics below. Class size is limited.

Warren Center Historical Walking Tour of Warren State Hospital

4468 Piper Lindell $25 2 hrs. Warren State Hospital has been an integral part of the community for

Wed. Sept. 9 1:30-3:30p.m. Caf ® 9 0 Hecades, yet very few of us know the history and significance of this
institution. Enjoy a guided tour of the grounds along with rare photos

Piper Lindell $ included 4 hrs. depicting its history and treatment options for patients. Lecture will

Thurs. Sept. 10 10 a.m.-2 p.m. meet at Caf® 905 with tour at WSH to

Meet at Indian Watersd Tidioute, PA
Warren Center
4471 Brian Peterson $10 2 hrs.
Mon. Sept. 21 1-3 p.m. Caf® 905

Creative Cooking for 1 or 2
Learn how to improve your health through creative cost
effective meal preparation saving time and using leftovers
in numerous tasty ways.

Warren Center
4472 Phyllis Wright $5 1hr.
Mon. Oct. 5 1-2 p.m. Caf® 905

The History of Kinzua Dam
Kinzua Dam is one of the largest dams in the U.S. east of
the Mississippi River. Dam construction was approved by
President Kennedy in 1960 breaking a campaign promise to the
Senecas. Learn the significance of this historical action, the
importance of the dam, the impact on the Native Americans who lived
in Corydon and Kinzua, and the continuing issues that complicate this
relationship.

Warren Center

4469 Rep. from the Army  $5 1.5 hrs.
Corp. of Engineers
Wed. Sept. 16 1-2:30 p.m. Caf® 905




Personal Enrichment
Fall 2009 Gardening Series

Creating a Rain Garden

Fall 2009 Gardening Series fi 6 courses Want a garden thatods easy to ins
Want to create beautiful bouquets for special occasions or every day? I .rOL,J)nd' Teq“'rzs litde Cire‘ and helps dprr]e\llent We:jter

Have you ever walked, hiked or driven beside a forest and wondered pollution? Rain gardens soak up water and help to reduce storm-

if all pine trees are the same a n Yae Hnoff Findouhowtg design ong for yayr property, gndwhaty v 5
or property? Do you want an easy to maintain garden that not only plants to choose.

looks good year round but is good for the environment? Would you Jamestown Campus

like to do your part for mother earth and turn your organic waste into 4532 Adrienne Ploss $35 2 hrs.

something useful? Would you like to learn how to make festive and Wed. Oct. 21 6:30-8:30 p.m. CARN A

long-lasting holiday decorations for your home or as gifts? If you're

interested in these topics, the Gardening Series is for you! Register

for all six topics and get a $35 course for free! All courses Composting for Beginners
facilitated by Adrienne Ploss, horticulturist and owner of Garden Recent studies show that an average family throws away
Works of WNY, LLC in Mayville, NY. approximately 200 pounds of organic kitchen waste every

year. Find out how to turn food scraps, leaves, grass clippings,

Jamestown Campus and other organic garden waste into black gold and reap this free

4529 Adrienne Ploss $_187 ) 12 frs. fertilizer. Adrienne discusses and demonstrates how to start and
Wed. Sept. 23-Dec. 2 6:30-8:30 p.m. CARNA manage your own compost pile.
Jamestown Campus
4533 Adrienne Ploss $35 2 hrs.
Tussy -Mussy Bouquet Wed. Nov. 4 6:30-8:30 p.m. CARNA

This posy originated as a bridal bouquet during Victorian
times, but has returned as a casual bouquet in a vase.
Create a hand-held bouquet using freshly-cut flowers and berries.
Flowers will be supplied. Bring scissors or pruners, a vase, and a box
to protect your bouquets on the way home. Take home two bouquets
created by you!

Jamestown Campus

4530 Adrienne Ploss $39 2 hrs.
Wed. Sept. 23 6:30-8:30 p.m. CARNA
Conifers

Can you tell a spruce from a fir, cedar, or hemlock? Do
all evergreens look like pines to you? Through discussion
and a walking tour of the Jamestown JCC campus, Adrienne will
highlight the characteristics of the pine family and compare the
differences among hemlock, spruce, fir, larch, cedar, and pine. Dress
appropriately for the outdoor walking tour.

Jamestown Campus

4531 Adrienne Ploss $35 2 hrs.

Sat. Oct. 10 9-11a.m. CARN A Make Your Own Holiday Wreath
Make your own holiday wreath from fresh evergreens and dried plant
materials. Materials include fresh greens, dried plant materials,
cones, ribbon, and a wire wreath frame.

Jamestown Campus
4534 Adrienne Ploss $39 2 hrs.
Wed. Nov. 18 6:30-8:30 p.m. CARNA

Holiday Greens Workshop

Discover how to make aromatic, long-lasting door decorations or
table centerpieces from fresh greens decorated with ribbons and
bows to brighten your home for the holidays. Materials for creating
holiday greens included.

Jamestown Campus
4435 Adrienne Ploss $39 2 hrs.
Wed. Dec. 2 6:30-8:30 p.m. CARNA




Personal Enrichment

100 Years of Horror!

AI I Why do we like horror films? Do we enjoy being scared?
These questions, including a brief history of horror films, will
Ab 9 ut be examined in a course tracing the origin of the horror film

through its place in modern culture. We will scrutinize horror film

conventions and how they have been modified through changing

social order within the American culture. Many horror film excerpts will

be viewed with a complete showing of t
Focus on Photography in the TWenmaie exoerpts and final film are PG-13, so

Learning to fisee through a |bEngyeuragaapprepgatechildfaf adsgeuntyn i n

itself, but capturing on film what you have seen is another  j3mestown Campus

level of education that will yield appreciation, concentration, and Adult Registration
inspiration. Participants taking this course will learn about film and 4630 Armand Petri $45 7.5 hrs.
camera types, become better acquainted with the functions and Thurs. Oct. 15-27 6-8:30 p.m. CARN The.
abilities of their camera, and cover topics such as photographing the
subject, framing, dealing with distractions, when to use a tri-pod, best Child Registrationd include name and date of birth on
techniques for free shots, and more. Once you have an understanding registration form.
of the techniques, you need to practice the skills you learned. 4631 Armand Petri $20 7.5 hrs.

Saturdayds class gives you this oppg@rtunitoy 185 pPartegsopdant scaRtht. take
trip to Jakebdbs Rocks, the Allenberg Bog, or Alleghany State Park.

Fieldtrip information and location details will be discussed in class

with the instructor. Participants are asked to bring the following to Ghosts and Electronic Voice Phenomenon (EVP)
class: camera, journal or notebook, some personal photos, and, of How many of us have ever heard something or taken a picture and
course, the stories that accompany them! when itdéds developed, there is somethir
Jamestown Campus there when you took the picture? If this has happened to you or if you
4553 Gary Cuckler $69 9 hrs. are interested in learning more about ghosts, orbs, and electronic
Tues. & Thurs.  Sept. 10,15& 17  6-8 p.m. CARN 120 voice phenomenon take this class. Learn what orbs are, talk about
Sat. Sept. 12 9 am.-12 p.m. spirit photography as well as electronic voice _recordlngs (_)f spirits.
Come prepared to share your personal experiences, stories, and
pictures. Dondét worry if you don6t ha\
Jamestown Campus
Ll 4555 Ronald Robertson ~ $20 3 hrs.
.l' Wed. Oct. 21 6-9 p.m. CARN 123
" Meditation for the A -Type Personality
. Ever want to just slow down and take a break from the
Home Repair i You Can Do It! day, but dondt think you can? Th
Would you like to learn how to conduct routine repairs that those strong A-Type personalities that yes, you can meditate.
will not only enhance the home but may also save you Meditation is good for your mind, body, and soul. The benefits from
money by not paying someone else do it? How about getting the this class will be reduced stress, a calmer attitude towards life, and a
place ready for winter and reducing those heating costs? This course renewed clarity of situations. If youd
is designed for home owners or renters who want to make some basic ~ 9ive this class a try; it works! How do we know? The instructor is an A
repairs around the home, from a hole in the wall to replacement -type personality and it works for her. Please wear comfortable
windows. The focus will be on repairs and winterizing: leaky pipes; clothes to class.

wall repair; insulating; replacement windows; learning about which Jamestown Campus
tools are needed to get the job d&xnge an rRHsCSBasté’EiPr e.$1§)on6t P Usthrs.t hose

projects off, learn how to do them and do them right! Mon. Nov. 16 6-7:30 p.m. CARN A
Jamestown Campus
4632 Ed Hanson $30 2 hrs.
Sat. Sept. 19 10 a.m.-12 p.m. COCE
ARTWorks a
- | Upstairs c i’ ‘s
Draw Right! (Right Brain Drawing -
Are you someone who likes to draw and wants to improve """_; P
your skills, or someone who has always wanted to draw, but {
never thought you could? If you answered yes to either question,
then take this course which is designed for beginners of almost any
age. Anyone and everyone can improve and develop their drawing
skills if they learn how to connect with the right side of their brain. .
Based on r¥1ethods in the book by Betty Edv%/]ards, students learn to Make Your Own Hollday Wreath .
switch to right brain thinking through exercises in order to open up Make your own holiday wreath from fresh evergreens and dried plant
their hidden talents. Participants are asked to bring the following to materials. Materials include fresh greens, dried plant materials, cones,
class: 110x140 pad of drawing pa p'@Ppon andawirewreathframe.
Jamestown Campus Jamestown Campus
4554 Ed Hanson $35 4.5 hrs. 4534 Adrienne Ploss $39 2 hrs.
Tues. & Thurs. Oct. 8-15 6-7:30 p.m. CARN B Wed. Nov. 18 6:30-8:30 p.m. CARNA



All
About

Essential Oils: Practical and Luxurious
An essential oil is an aromatic, therapeutic natural extract
taken from the glands in flowers, seeds, leaves, gum, bark,
or the roots of plants. For people looking to live a greener life-

style, this course will cover how to use essential oils in green cleaning
products you can make right at home! For those that are looking to
pamper themselves with an all-natural product, this course will cover
how to make bath soaks and oils. Come learn the therapeutic and
cleansing properties of these oils then take home a disinfectant spray
made in class, as well as a bath soak bag.

Jamestown Campus
4536 Kerri Brown $39
Tues. Dec. 1 6-9 p.m.

3 hrs.
CARN A

Holiday Greens Workshop

Discover how to make aromatic, long-lasting door decorations or table
centerpieces from fresh greens decorated with ribbons and bows to
brighten your home for the holidays. Materials for creating holiday
greens included.

Jamestown Campus
4435 Adrienne Ploss $39
Wed. Dec. 2 6:30-8:30 p.m.

2 hrs.
CARN A

Candle Making
Discover how easy it is to design your very own container
or molded candles by learning the basics. This class will
cover what types of candles you can make, what materials are
needed, as well as the techniques used. A container candle with a
holiday theme will be created in class to take home as your own or
give as a gift!

Jamestown Campus
4585 Kerri Brown $39
Tues. Dec. 8 6-9 p.m.

3 hrs.
CARN A

Personal Enrichment

ng

For youth ages 7-10 to attend with a parent
or guardian. Cost is per childd the
parent/guardian attends free!

Old Fashioned Family Holidays
You and your child will experience an Old Fashioned
Family Holiday, preparing the meals together. Come
prepared to bake, cook and eat! Who knows, you may have a
budding Chef in the family.

Jamestown Campus

4546 Vicki McGraw $45 (per child) 4 hrs.
Sat. Nov. 7 & 14 10 a.m.-12 p.m. ARSC Bldg
OTA Lab
Rm. 146
Yoga

What better way to bond than to exercise and relax
together. The skills you learn in this class you will be able to
continue at home, something you can share long into the future.
Please bring a towel or floor mat per person.

Jamestown Campus
4547 Val DiCarlo
Tues. Nov. 3-17

$32 (per child)
6-7 p.m.

3 hrs.
CARN A&B

Ar



